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Unit C112, Eva Park 

Cnr Judges and Beyers Naude

Blackheath

Tel:  011 678 3131 Fax: 011 678 3800

www.itedge.co.za

 APPLICATION FORM

Dear candidate,

Please complete the Application Form below and mail it back to your consultant as soon as possible. 

It is advisable to include as much information as possible about your skills, in order for our client to make an informed decision about your application.

	Surname
	

	First names
	

	Preferred name
	

	Gender (Male / Female) 
	

	ID number / Passport number
	

	Are you a South African citizen?
	

	Non SA Citizens: do you have a work permit?
	

	Employment Equity Status – please indicate Asian / Coloured / Black / Indian / White
	

	Cell phone number 
	

	Alternate contact number
	

	Email address (work)
	

	Email address (personal)
	

	Physical address (please include province you reside in)
	

	Transport (own, lift club, public, etc.)
	

	Valid driver’s license
	


· Do you give your consent for IT EDGE to work on your application? 

	


· Do you prefer permanent or contract positions?

	


· List 3 positions that you would prefer, and be qualified for.

	


· Reason for seeking alternative employment?

	


· Please provide a list of at least 3 referees that we could contact now:

	CONTACT PERSON:
	COMPANY:
	CONTACT NUMBERS (LAND LINE AND CELL)

	
	
	

	
	
	

	
	
	


·  Education:

	QUALIFICATION
	INSTITUTION
	INDICATE: COMPLETED / NOT COMPLETED / BUSY WITH
	STUDENT NO
	YEAR

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


· Courses (most significant only):

	NAME OF COURSE
	INDICATE: COMPLETED / NOT COMPLETED / BUSY WITH
	INSTITUTION
	YEAR 

	
	
	
	

	
	
	
	

	
	
	
	


· Geographical areas prepared to work in 
	PRIORITY 
	AREA – E.G. JHB, SANDTON, RANDBURG, ETC.

	1.
	

	2.
	

	3.
	


· Notice period: Calendar month / 30 day’s notice / immediately etc.
	


· List 3 companies that you would like to work for

	PRIORITY 
	

	1.
	

	2.
	

	3.
	


· Salary details  
	Basic Salary Information 
	Per Month
	Per Annum

	Basic or Cash Salary: 
	
	

	Gross Salary:
	
	

	Your contribution to a Medical Aid:
	
	

	Employer contribution to a Medical Aid:
	
	

	Your contribution to a Pension / Provident fund:
	
	

	Employer contribution to a Pension / Provident fund:
	
	

	Nett Salary: 
	
	

	What is your preferred nett salary after all deductions per month? 
	

	What is your preferred Cost to Company value per month?
	


	Additional Salary Information 
	Yes/No
	Frequency/When/Amounts?

	Do you receive a guaranteed / non-guaranteed bonus / 13th cheque? 
	
	

	When will your next salary review be?
	
	

	Do you receive any other benefits/allowances that influence your salary i.e. cell, car, petrol, travel allowance, over time, stand-by, share options, insurance, cost of any loans, bursaries and interest free or low interest loans etc? Please specify.
	
	

	Do you receive any commission, how is it calculated and what was your average commission received over the last 6 months?
	
	

	Do you have any company loans / debt that will have to be paid upon termination of employment? Please specify type and value.
	
	

	Do you have a restraint of trade?
	
	


· Skills matrix 
Please indicate clearly:

1. Number of months you have been using a specific skill.
2. Last time you used a specific skill.
3. Level of proficiency between 1-5.
4. Please add to this and increase lines as needed.
	COURSE / TRAINING ONLY
	1

	LIMITED PRACTICAL EXPERIENCE
	2

	SOLID PRACTICAL EXPERIENCE
	3

	WELL VERSED, EXTENSIVE EXPERIENCE
	4

	EXPERT EXPERIENCE
	5

	OPERATING SYSTEMS
	INSTALLATION
	MAINTENANCE
	SUPPORT
	CONFIGURATION
	MONTHS EXP.
	LAST USED
	LEVEL

(1-5)

	WINDOWS SERVER NT/2000/2003/XP/VISTA
	
	
	
	
	
	
	

	WINDOWS PROFESSIONAL NT/2000/XP/VISTA
	
	
	
	
	
	
	

	LINUX
	
	
	
	
	
	
	

	PROGRAMMING /

WEB TECHNOLOGY / WINDOWS TECHNOLOGY / COMPONENT TECHNOLOGY / TOOLS
	INSTALLATION
	MAINTENANCE
	SUPPORT
	CONFIGURATION
	MONTHS EXP.
	LAST USED
	LEVEL

(1-5)

	INFORMIX
	
	
	
	
	
	
	

	COBOL
	
	
	
	
	
	
	

	MULTIMEDIA / GRAPHIC DESIGN
	INSTALLATION
	MAINTENANCE
	SUPPORT
	CONFIGURATION
	MONTHS EXP.
	LAST USED
	LEVEL

(1-5)

	ADOBE PHOTOSHOP
	
	
	
	
	
	
	

	ORACLE
	
	
	
	
	
	
	

	DB2
	
	
	
	
	
	
	

	NETWORKING AND HARDWARE
	INSTALLATION
	MAINTENANCE
	SUPPORT
	CONFIGURATION
	MONTHS EXP.
	LAST USED
	LEVEL

(1-5)

	CABLING
	
	
	
	
	
	
	

	WIRELESS
	
	
	
	
	
	
	

	CISCO
	
	
	
	
	
	
	

	3COM
	
	
	
	
	
	
	

	CICS
	
	
	
	
	
	
	

	NORTEL
	
	
	
	
	
	
	

	BAY
	
	
	
	
	
	
	

	ETHERNET
	
	
	
	
	
	
	

	PSTN/ISDN/DSL
	
	
	
	
	
	
	

	WAN
	
	
	
	
	
	
	

	TCP/IP
	
	
	
	
	
	
	

	UDP/IP
	
	
	
	
	
	
	

	IPX/SPX
	
	
	
	
	
	
	

	APPLETALK
	
	
	
	
	
	
	

	PROTOCOLS (Specify)
	
	
	
	
	
	
	

	ACTIVE DIRECTORY
	
	
	
	
	
	
	

	CITRIX WINFRAME
	
	
	
	
	
	
	

	DNS
	
	
	
	
	
	
	

	FIREWALL
	
	
	
	
	
	
	

	HUBS, SWITCHES AND ROUTERS (Specify) 
	
	
	
	
	
	
	

	LAN
	
	
	
	
	
	
	

	MS EXCHANGE
	
	
	
	
	
	
	

	MS NETWORKING 
	
	
	
	
	
	
	

	SQL SERVER 
	
	
	
	
	
	
	

	TELEPHONY
	INSTALLATION
	MAINTENANCE
	SUPPORT
	CONFIGURATION
	MONTHS EXP.
	LAST USED
	LEVEL

(1-5)

	SWITCHES
	
	
	
	
	
	
	

	VOICE MESSAGING
	
	
	
	
	
	
	

	VOICE RECORDING
	
	
	
	
	
	
	

	VIDEO CONFERENCING
	
	
	
	
	
	
	

	CALL CENTRE/HELPDESK
	INSTALLATION
	MAINTENANCE
	SUPPORT
	CONFIGURATION
	MONTHS EXP.
	LAST USED
	LEVEL

(1-5)

	ARS REMEDY
	
	
	
	
	
	
	

	HEAT
	
	
	
	
	
	
	

	SIEBEL
	
	
	
	
	
	
	

	SAP
	
	
	
	
	
	
	

	APPLICATIONS AND TOOLS / PACKAGES
	INSTALLATION
	MAINTENANCE
	SUPPORT
	CONFIGURATION
	MONTHS EXP.
	LAST USED
	LEVEL

(1-5)

	MS PROJECT
	
	
	
	
	
	
	

	MS PROJECT CENTRAL
	
	
	
	
	
	
	

	MS OFFICE
	
	
	
	
	
	
	

	MS VISIO
	
	
	
	
	
	
	

	LOTUS NOTES
	
	
	
	
	
	
	

	CRYSTAL REPORTS
	
	
	
	
	
	
	

	GREAT PLAINS
	
	
	
	
	
	
	

	ACCPAC
	
	
	
	
	
	
	

	BAAN
	
	
	
	
	
	
	

	HOGAN
	
	
	
	
	
	
	

	JD EDWARDS
	
	
	
	
	
	
	

	SAP
	
	
	
	
	
	
	

	SIEBEL
	
	
	
	
	
	
	

	PEOPLESOFT
	
	
	
	
	
	
	

	OTHER
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	APPLICATIONS EXPERIENCE
	INSTALLATION
	MAINTENANCE
	SUPPORT
	CONFIGURATION
	MONTHS EXP.
	LAST USED
	LEVEL

(1-5)

	FINANCIAL
	
	
	
	
	
	
	

	INVESTMENT
	
	
	
	
	
	
	

	BANKING
	
	
	
	
	
	
	

	LOGISTICS
	
	
	
	
	
	
	

	INSURANCE
	
	
	
	
	
	
	

	GOVERNMENT
	
	
	
	
	
	
	

	RETAIL
	
	
	
	
	
	
	

	HEALTH CARE
	
	
	
	
	
	
	

	OTHER
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	OTHER
	INSTALLATION
	MAINTENANCE
	SUPPORT
	CONFIGURATION
	MONTHS EXP.
	LAST USED
	LEVEL

(1-5)

	
	
	
	
	
	
	
	


I, the undersigned, hereby warrant that the above information supplied by me is true and correct.

Signed at………………………….on this………day of ……………..20....

…………………….……………………




………………………………………….

Applicant name 






Signature 

Candidate Liability Clause

Over a number of years in the recruitment industry, we have become aware that some applicants use recruitment agencies’ services for other reasons than finding new employment. Some obtain an employment offer with which they only intend to negotiate a better counter offer from their current employer. Others attempt to get another employer to raise their offer of employment and others simply test the water without intending to make a career move.  Thus, the service of the recruitment agency is not used in a serious and committed manner.  
It is not possible for the consultant to know which applicant is committed and therefore each applicant gets good service. Unfortunately, it wastes a lot of time to give a 100% service to uncommitted applicants. As a recruitment agency with a very reputable name in the market, we would like to avoid the embarrassment of an applicant accepting a client’s offer of employment, just to turn it down a few days later. 

We therefore urge you to make use of our recruitment service in a committed manner and hence allow both parties to constructively work towards a mutual goal. We herewith make you aware that to protect our consultants, our name, committed applicants and our clients, we have in our agreement with you the following provision:

You are under no obligation to accept any offer obtained for you by IT Edge.  However, should IT Edge obtain an offer for you that you accept verbally or in writing and should you thereafter at any time renege on said acceptance (that is change your mind about your acceptance of the offer), you will be liable to IT Edge for damages (being between 16.5% and 22% of your foreseen annual cost to company salary), arising out of the said placement and/or indeed for any damages or loss whatsoever caused by such reneging. You will also be liable to IT Edge for its legal cost on the attorney client scale.

I hereby state that the above was explained to me and that I understand and agree to the above paragraph legally binding me to pay IT Edge for the loss of its fee or damages.   

Signed at………………………….on this………day of ……………..20....

…………………….



…………………….

Applicant name



Signature 

INDEMNITY BY APPLICANT (I-DIGITAL BACKGROUND CHECKS)

 

 

I, ________________________________________________________________________(Full name, surname)

 

ID no: ______________________________________________________________________________________

 

Address_____________________________________________________________________________________

 

____________________________________________________________________________________________

 

Has approached the following recruitment company ___________________________________________________

 

I hereby authorise the above recruitment agency / the recruitment agency’s duly authorised agent, namely I-Digital, to make my name, surname and identity number and or fingerprints available to the South African Police Services, and the following Tertiary Education Institutions.

 

	Qualification
	Institution
	Year
	Student No

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


 

I furthermore authorise i-Digital to conduct all background checks including, but not limited to, credit bureau searches, drivers licence, employment history, and any other relevant checks in the pre- or post-employment vetting process and where necessary to request the South African Police Services,  Tertiary Education institutions to furnish personal information regarding my criminal background, criminal history, previous convictions and / or any other relevant information such as is usually furnished by the Criminal Record Centre of the South African Police Service, and or  Tertiary Education institutions in this regard, to the above agency / the recruitment agency’s duly authorised agent.

I furthermore unconditionally indemnify the South African Police Service, Tertiary Education institutions and all its members, employees as well as the Government of the Republic of South Africa, against any liability which results or may result from furnishing information in this regard.

I understand that it is a condition of the South African Police Service and Tertiary Education Institutions, that: 

(a) the information is furnished solely for the purpose of my proposed employment; 

(b) any information furnished to the recruitment agency / the recruitment agency’s duly authorised agent, will be disclosed to me for comments before a decision is made on my employment / application; and 

(c) the recruitment agency / the recruitment agency’s duly authorised agent is responsible for verifying the accuracy, in every respect, of the information furnished by the South Africa Police Service.

 

Signed at ____________________________________________________________(place)

 

this _______________________ day of ___________________________________(month) ____________(year)

 

 

CONSULTANT: ______________________________     I-DIGITAL USERNAME: _____________________

 

WITNESSES:

 

1. ____________________________________

 
2. ____________________________________

 

_____________________________

Signature of the applicant

 

_____________________________

Signature of parent or guardian (if the applicant is a minor) 

PLEASE COMPLETE AND FAX THIS PAGE ONLY TO YOUR CONSULTANT IT EDGE
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A division of ADvTECH Resourcing (Pty) Ltd: Reg. No:  1987/000811/07
Directors:  TMN Foley, JDR Oesch, FR Thompson

Company Secretary: SC O’Connor


